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Colorado 4-H Financial Policies and Best Practices
 The State 4-H Program Director has the final decision regarding all financial policies for all 4-H Youth Development entities.                                       
Managing financial resources is an important part of the 4‑H club experience and a key opportunity for youth development. Through active participation in collecting, tracking, accounting for, and distributing funds, youth build essential life skills such as budgeting, record keeping, and financial responsibility. 
While financial institutions often require account signatories to be at least 18 years old, this requirement does not limit youth involvement in financial management. Younger members may write (but not sign) checks, record transactions, balance accounts, and prepare treasurer reports, provided these activities are conducted with appropriate adult guidance and oversight. 
County Extension 4-H Specialists/Coordinators are responsible for all Colorado 4-H Community Clubs in the counties they serve. Fiscal responsibilities include: 
· Ensure proper fiscal oversight for all 4‑H community club accounts, including the requirement that each club bank account has a minimum of two authorized signatories who are not related to one another. At least one signatory must be an adult. When permitted by the financial institution, youth members may serve as co‑signatories; however, two youth may not serve as the sole signatories on an account. All checks and withdrawals must require two approved signatures in accordance with 4‑H fiscal policies. 
· Authorize 4-H clubs and volunteer organizational leaders to conduct educational programs and activities on behalf of Colorado 4‑H, ensuring activities align with the 4‑H mission and Extension policies, and that the 4‑H name and emblem are used appropriately and in compliance with federal, state, and county guidelines. 
· Maintain current records of all county‑chartered 4‑H clubs and groups and retain records for any dissolved or inactive 4-H club for a minimum of five (5) years for tax and record‑retention purposes. 
· Conduct an annual review of each local 4‑H club or group through the 4‑H Club/Group Chartering process to ensure activities meet 4‑H program objectives, utilizing the official annual 4‑H Club Chartering files. Ensure the 4‑H Name and Emblem are used appropriately and in accordance with federal statute. 
· Through annual Colorado 4-H Club/Group Chartering ask each 4-H club to submit a financial report of all financial activities using the Annual 4-H Club Financial Report template. 
· Provide each 4-H Club/group their annual Colorado 4-H Charter Letter. 
· Establish the schedule for annual financial reviews or audits and notify clubs of the assigned review or audit date. 
· Notification must be provided at least two to three months in advance to allow volunteers sufficient time to gather required financial records.  
· Colorado 4‑H Online chartering opens June 1 and closes September 15 annually.  
· 4‑H club chartering resources are reviewed and updated annually in February.  
· Financial reviews or audits may be conducted by an individual or committee selected by the local 4‑H group (e.g., 4‑H Council). Under no circumstances may review or audit committee members be related to an adult volunteer who is a signatory on the account. 
· Review and approve all 4‑H club fundraising activities prior to implementation to ensure compliance with state and federal policy, including appropriate use of the 4‑H Name and Emblem. 
Financial Transactions: Debit Cards 
Colorado 4‑H clubs and groups may use debit cards to conduct financial transactions only when the following conditions are met: 
· Written authorization for each debit card transaction must be documented and approved by at least two authorized individuals within the organization (e.g., approval documented in meeting minutes or co‑signature of the entity president on receipts or account statements). 
· A complete and accurate record of all debit card and other electronic transactions must be maintained as part of the 4‑H group’s official financial records. 
· Debit cards must be held and used only by the 4‑H Club Treasurer and/or approved 4‑H adult volunteers who have been formally appointed by the County 4‑H Extension Specialist/Coordinator to handle funds on behalf of the 4‑H group. 
Debit Card Use 
Colorado 4‑H clubs and committees are permitted to apply for and use debit cards in accordance with established 4‑H fiscal policies and procedures. 4‑H clubs/groups may independently determine whether to apply for or use debit cards, recognizing and assuming responsibility for the risks associated with debit card transactions. 


Best Practices for Debit Card Use 
If debit cards are used, CSU internal controls are in place to protect the organization and its volunteers: 
· Debit cards must be stored in a secure, locked location (e.g., a lock box or locked file) when not in use. 
· Receipts must be collected and submitted to the 4‑H club or committee for each debit card transaction. 
· Monthly reconciliation of debit card activity must be completed by an individual other than the person authorized to make purchases with the card. Reconciliation must include comparison of bank statements to receipts and reporting of results to the 4‑H club or committee. 
Examples of controls for use of debit cards include: 
· Only enrolled and approved Colorado 4‑H volunteers may be designated as authorized debit card users, and authorization must be formally documented by the 4-H club or committee. 
· Authorized users are expected to uphold accountability and fiduciary responsibility for all debit card transactions conducted on behalf of the 4‑H club or committee. 
· Clubs and committees must clearly define and document acceptable and prohibited uses of debit cards, consistent with 4‑H policies and the educational purpose of the organization. 
· Monthly reconciliation of debit card statements must be completed by the 4-H club or a designated committee and must be conducted by an individual who is not the authorized card user. 
· ATM transactions and cash withdrawals are strictly prohibited under all circumstances. 
· Debit card numbers must not be stored or saved in personal accounts, online retailers, or electronic payment systems (e.g., Amazon, PayPal, or similar platforms). 
· When an authorized volunteer separates from or is no longer serving the 4‑H club or committee, the debit card must be cancelled and a new card issued to prevent unauthorized use. 
· Written authorization for each debit card transaction must be obtained from at least two authorized individuals within the organization and documented (e.g., approval recorded in meeting minutes or co‑signature of the entity president on receipts or account statements). 
· A complete and accurate record of all electronic transactions must be maintained as part of the 4‑H group’s official financial records. 
Each 4-H Club (council, committee, etc.) shall: 
· Maintain a record of all club activities, including meetings, workshops, and other events involving 4‑H members. Records may be kept using a format provided in the financial policies forms, a calendar of events, or another resource that clearly documents club activities. 
· Maintain accurate records of all contributions received and expenses incurred; prepare and retain documentation of all financial transactions; file all required state and federal reports; and submit an annual financial report to the 4‑H Extension Specialist/Coordinator responsible for the county 4‑H program. A current financial report must be presented at each club meeting to keep members informed of the club’s financial status. 
· Submit all proposed fundraising activities to the county 4‑H Extension Specialist/Coordinator for review and approval prior to implementation of the fundraiser. 
Fundraising and Raffle Information
4-H Club Fundraising
The purpose of maintaining a treasury for a 4‑H club or group is to support the educational, leadership, and community service activities of its members and adult volunteers.
· Funds raised or donated in support of the 4‑H name and program are held in public trust and must be managed responsibly to support positive youth development and the approved goals of the club or group.
· Fundraising must not be the primary purpose of a 4‑H club or group. All fundraising activities must be conducted for a specific, defined purpose, which may include support for educational programming, community service projects, or youth scholarships for project materials or event registration fees.

· All 4-H club or group fundraising activities must receive prior approval from the County Extension Director or County 4‑H Specialist/Coordinator. Fundraising activities involving multiple counties or broader scope may also require approval from the State 4‑H Program Director.
· Communication and marketing related to fundraising conducted by 4‑H chartered clubs or groups must comply with all federal guidelines governing the use of the 4‑H Name and Emblem. Use of online platforms and social media to promote fundraising activities is discouraged due to potential fraud and risk to the club, group, or organizational leadership.
Raffles/Bingos
A raffle is a form of fundraising in which participants provide money or other value in exchange for a chance, determined by random drawing or selection, to win a prize. Consideration is required to participate, and winners are selected based solely on chance rather than skill or merit.
· Raffles/Bingos conducted under the 4‑H name must be conducted through the parent organization, the Colorado 4‑H Foundation, which is required to hold an active raffle license issued by the Colorado Secretary of State and administered through the state office.
· At this time, because the Colorado 4‑H Foundation’s raffle/bingo license has expired, 4‑H clubs chartered under the General Employer Number (GEN) are not permitted to apply for or conduct raffles using their own Employer Identification Number (EIN).











Colorado State University, U.S Department of Agriculture and Colorado counties cooperating. To simplify technical terminology, trade names or products and equipment occasionally will be used. No endorsement of product names is intended nor is criticism implied of products not mentioned.

Colorado State University Extension is an equal opportunity provider. Colorado State University does not discriminate on the basis of disability and is committed to providing reasonable accommodations. CSU’s Office of Engagement and Extension ensures meaningful access and equal opportunities to participate to individuals whose first language is not English. https://col.st/0WMJA 

Colorado State University Extension es un proveedor que ofrece igualdad de oportunidades.Colorado State University no discrimina por motivos de discapacidad y se compromete a proporcionar adaptaciones razonables. Office of Engagement and Extension de CSU garantiza acceso significativo e igualdad de oportunidades para participar a las personas quienes su primer idioma no es el inglés. https://col.st/0WMJA  
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