Online Health Forms

Downloading Health Forms

Before You Start

1. Health form downloads are password protected due to the sensitive nature of the information.

2. Health forms can be downloaded from the Member, Participation, Registration Search screens and the
Units/Clubs page for the selected Unit/Club.

3. From the “Home” screen, click the “clipboard icon.” This will copy the manager password to open the
protected file.

Downloaded files with sensitive data are encrypted by the system. This is the password used to
decrypt those files. The password does not change and will always be available here for reference.
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Steps

1. From the Member, Participation or
Registration Search, complete the search for
your intended members. o
Ex.: approved registrations.
2. Click the Health Forms button. A selection | « ..
menu will appear.
3. Select file format (PDF) for the exported
information.
4. Click the Download button. ey
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Member Search

5. When opening the file, you will be prompted

to enter the manager password. Password x
6. PaSte the paSSWO rd into the prompt and CIICk i ‘MemberHealthForms_042821..." is protected. Please enter a Document Open Password.
OK. :

Enter Password: U

7. Health Forms can be printed as needed.
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